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INosuTHKA 00pab0oTKH NEePCOHATbHBIX JaHHBIX
B MBJIOY perckuii cax «I"opoa aercrBa»

1.06mmueno/ioxenns
1.1. Hacrosmas noinutuka oOpabOTKU MEPCOHATIBHBIX JaHHBIX MYHHUIIUIAIBHOTO OOKETHOTO
JOLIKOJIBHOTO 00pa30oBaTeIbHOTO yupexaeHus nerckuii can «lopoxm mercTBay (manmee —
ITonutrka) ompenenser uenu oOpaOOTKU IMEPCOHATBHBIX JaHHBIX, KATETOPUM U TIePCUCHb
00pabaThIBaeMBIX IEPCOHATBHBIX MaHHBIX, KaTETOPUH CYOBEKTOB, IEPCOHAJIBHBIE IaHHEIE
KOTOPBIX 00pabaThIBalOTCS, CIIOCOOKI, CPOKU MX 00pabOTKH U XpaHEHUS], OPSAI0K YHUUTOKEHHS
MIEPCOHAIBHBIX JAaHHBIX IPU JOCTWXKCHHUHU Iienedl ux oOpabOTKU WM TPH HACTYIUICHUH HHBIX
3aKOHHBEIX ocHOBaHMil B MBJIOV nerckuii can «I'opon nerctBay (nmanee — Opranuzamnus).
1.2. JlokanbHBlE HOpPMAaTHBHBIE aKThl M HHBIE JOKYMEHTHI, PErJIaMEHTHUPYIOIIHE 0OpabOTKY
IIEPCOHAIBHBIX JaHHBIX B OpraHu3aiuy, pa3pabaTeIBalOTCS C YIETOM MoJoxKeHuH [TomuTuky.
1.3. JleiictBue Ilonutuku pacrpocTpaHseTcs Ha IepCOHANbHBIE TaHHBIE, KOTOpble OpraHu3arms
o0pabaThIBaeT C MCIOIB30BaHHEM U 0€3 UCIIOIh30BaHMS CPEICTB aBTOMATH3ALIUH.
1.4. B IlonuTuke UCTIONB3YIOTCS CIIEIYIOLINE IOHSTHS:
- TICPCOHABHBIE JaHHBIE — Jr00asg HMH(OpMaIUs, OTHOCSINASACSA MPAMO HIH KOCBEHHO K
OIIPEACICHHOMY MJIHM OIIPENeNIIeMOMY GU3NYECKOMY JIUILY (CYOBEKTY epCOHATBHBIX JaHHBIX);
- TCpPCOHAJBHBIE JaHHBIE, pPAa3pelICHHbIE CYOBEKTOM TEPCOHATBHBIX JaHHBIX /IS
pacnpoCTpaHeHHUs, — IIEPCOHANIBHBIE JaHHBIE, JOCTYIl HEOTPAHUYEHHOT'O KPYyTa JIMII, K KOTOPhIM
NPEIOCTaBIEH CyOBEKTOM IEPCOHATBHBIX JaHHBIX ITyTeM Jaud Corjacus Ha o006paGoTKy
NEPCOHATBHBIX  JIaHHBIX, pPAa3pelICHHBIX CyOBEKTOM  NEpCOHAIBHBIX  JAaHHBIX IS
pacnpoCTpaHeHH B IOpPAAKE, NpeaycMoTpeHHoM denepanbHbiM 3akoHOM OT 27.07.2006 Ne
152-®3 (manee — 3akoH);
- OIEpaTop IECPCOHANBHBIX JaHHBIX (omepatop) — OpraHuzamus — IOPHIAYECKOE JIUIIO,
CaMOCTOSTEJIPHO HWIIK COBMECTHO ¢ APYTMMH JIMLIAMH OpraHu3yrolee U (HIN) OCYIIECTBIAIONIEe
00paboTKy MEepCOHATBHBIX TaHHBIX, OMpPEAeNAoNIee Helu 00pabOTKU IIEPCOHANBHBIX JaHHBIX,
COCTaB MEPCOHAIBHBIX JaHHBIX, NOIEeXKAUX 00paboTke, AeHCTBUS (OIepaluu), COBEpIacMbie
C IEPCOHAIBHBIMU JJAHHBIMH,
- 00paboTKa NepCOHANBHEIX NAHHBIX — JeicTBUe (Omepanus) WIM COBOKYIIHOCTh NEHCTBUIA
(omepanuii) ¢ MEpCOHATbHBIMH NAaHHBIMH C HCIIOJNIB30BaHHEM M €3 HCIIONB30BAaHHS CPECTB
aBTOMATH3alluy, BKIIOYas cOOp, 3allCh, CUCTEMATHU3AIMIO, HAKOIUIEHHE, XpaHEHHE, YTOUHEHHE
(oOHOBNIEHHME, U3MEHEHHE), W3BJIEYCHHE, WCIOIB30BaHUE, Iepenady (pacHpoCTpaHEHHUE,
IPEIOCTABICHHUE, OCTYN), 00€31MYMBaHNeE, OJIOKHPOBaHUE, yIAJICHUE, YHUYTOXEHHE,
- aBTOMAaTH3MpOBaHHAasg 00pabOTKa IEPCOHAIBHBIX NTaHHBIX — 00paboTKa IEePCOHAIBHBIX
JAHHBIX C IIOMOLIBIO CPEICTB BHIYUCIUTEILHON TEXHUKH,
- pacmpoCTpaHEHUE IEPCOHANBHBIX JaHHBIX — JEHCTBHSA, HANpaBICHHbIE Ha PaCKpHITHE
IEPCOHANILHBIX JaHHBIX HEONPEICICHHOMY KPYTY JIMII;
- TPEIOCTAaBICHUE IEPCOHAIBHBIX JAHHBIX — JEHCTBUsA, HAIpABICHHBIE HAa PACKPBITUEC
NEPCOHAIbHBIX JAHHBIX OIPENEIIEHHOMY JUITY WIK ONPEAEICHHOMY KpPYTY JIHII;



- OJIOKMpOBaHME T[IEPCOHAIBHBIX HaHHBIX — BPEMEHHOE IpeKpalleHue o0paboTKu
IEPCOHAIBHBIX JaHHBIX (32 MCKIIOYCHHEM CIydaeB, eciu o0paboTka HeoOXoauma [Uist
YTOUHEHUS NEPCOHATBHBIX JaHHBIX);

- YHUUYTOXXCHHE TNEPCOHAIBHBIX NaHHBIX — JCHCTBUSA, B pE3y/IbTaTe KOTOPBIX CTAHOBUTCSH
HEBO3MOXXHBIM BOCCTAHOBUTH COJIEpKaHHE TEPCOHAIBHBIX JaHHBIX B HH()OPMAIMOHHON
CHUCTEME TMEPCOHAJIBHBIX JaHHBIX U (WIM) B pe3yJbTaTe KOTOPBIX YHHUYTOXAKOTCS
MaTepHuabHbIE HOCUTENU EPCOHATBHBIX TaHHBIX;

- 00€3MYMBAHUE TEPCOHAIBHBIX JAaHHBIX — JCHUCTBUS, B PE3YJIbTAT€ KOTOPHIX CTAaHOBHUTCS
HEBO3MOXXHBIM ~ 0€3  HCIOJB30BaHUS  JOMOJHUTENFHOW  HMHQOpMAalMuU  ONpPENe/IUTh
MIPUHA]JIEKHOCTH TIEPCOHAIBHBIX JJaHHBIX KOHKPETHOMY CyOBEKTY IEpCOHAIBHBIX JAHHBIX;

- "HQOpPMAIMOHHAS CHCTeMa MEPCOHATFHBIX JAHHBIX — COBOKYIHOCTH COJepXKaIuxcs B 6azax
JNAHHBIX TEPCOHAIBHBIX JAaHHBIX M OO0ECIEeUMBAIOMUX HX OO0pabOoTKy HHPOPMAIMOHHBIX
TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

- TpaHCTpaHWYHas Tepenaya MEePCOHATBHBIX JAaHHBIX — Iepeaaya MEepCOHAIBHBIX JaHHBIX Ha
TEPPUTOPUIO HMHOCTPAHHOIO TOCYAapCTBa OpraHy BIJIACTU HMHOCTPAaHHOIO TIOCYyAAapCTBa,
WHOCTPAaHHOMY (DU3UYECKOMY JIUIy WINM HHOCTPAHHOMY FOPHIAMYECKOMY JIULLY.

1.5. Opranu3zanus Kak onepaTop NepCOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonarh KOHGUACHIIMATBHOCTh MEPCOHAIBHBIX TaHHBIX, @ UMEHHO HE pacIpOCTPaHATh
NepCOHAJIbHBIC JaHHbIC M HE IepelaBaTh WX TPETbUM JMIaM Oe3 corjacusi cyObeKTa
NEPCOHAJBHBIX JAaHHBIX WA €ro 3aKOHHOTO IPEICTABUTENS, €CIM HWHOE HE IIPEeXyCMOTPEHO
3aKOHOJATEIHCTBOM.

1.5.2. OOGecnieunth CcyOBEKTaM II€PCOHAIBHBIX [aHHBIX, HX 3aKOHHBIM IMPEICTABUTEIAM
BO3MOXHOCTh O3HAKOMJIEHHS C JOKyMEHTaMH U MaTepuajaMH, COACpXKallMMH HUX
IEPCOHATIBHBIE JAHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOIATEIECTBOM.

1.5.3. Pa3psacHAT, cyOb€KTaM MEPCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM IIPEICTABUTEIAM
IOpUINYECKHUE TIOCTIEACTBUS 0TKa3a MIPEIOCTaBUTh IEPCOHAIBHEBIE JAHHBIE.

1.5.4. BnokupoBaTh WIHN yAajisiTh HEMpaBOMEpPHO o0paOaThiBa€Mbl€, HETOYHBIE MEPCOHAIBHBIC
JaHHBIE 100 00ecreyuTh UX OJIOKMPOBAaHUE WIH yIaJICHUE.

1.5.5. Ilpexpatuth 00pabOTKY U YHHUYTOXHTHh WIH 00€3JUYUTH NEPCOHAIBHBIE JaHHBIE JIUOO
obecnieuuTs mIpekpalieHue oOpabOTKU U YHUYTOXKEHHE WIM 00e3/IMYMBaHHE MEPCOHAIBHBIX
JAHHBIX [IPU JOCTYDKEHHUU LIEIH UX 00paboTKy.

1.5.6. Ilpexpatute 00pabOTKy IEPCOHAIBHBIX [aHHBIX WA OOECHEYUTh IPEKpaILCHHE
00pabOTKM NEepCOHATBHBIX MAHHBIX B Cllydae OT3BIBa CYOBEKTOM IEPCOHAJIBHBIX JAHHBIX
coryiacusi Ha 00pabOTKy ero MepcoHaJbHBIX JaHHbBIX, €CJIA HHOE HE MPEILyCMOTPEHO TOTOBOPOM,
CTOPOHOM KOTOpPOTO, BBIFOJONPHOOpPETATEIEM WJIM MOPYYUTEIEM II0 KOTOPOMY SIBISETCS
CyOBEKT NepCOHATBFHBIX JaHHBIX, WM WHBIM COMIaleHneM Mexay OpraHusaiueii 1 cyObeKToM
NEPCOHATBHBIX JaHHBIX.

1.5.7. IlpuHumarp Mepbl, HEOOXOMUMBIE ¥ JOCTAaTOYHBIE UIS OOECIIEYCHUs BBHIMIOTHEHUS
00s3aHHOCTEH, NPETYCMOTPEHHBIX 3aKOHOM U IPUHATBIMA B COOTBETCTBHH C HHM
HOPMAaTHUBHBIMHU MTPAaBOBHIMH aKTaMH.

1.6. Opranuzanus Bopase:

1.6.1. CamocTOATEIBHO OMPEIEIIATH COCTaB U MIEPEUEHb MEP, HEOOXOAUMBIX U TOCTATOUHBIX IS
obecrieueHus] BBHIMOJIHEHUS O0S3aHHOCTEH, NPETYCMOTPEHHBIX 3aKOHOM U TIPHHATHIMH B
COOTBETCTBMUM C HUM HOPMAaTHUBHBIMU IIPaBOBBIMU aKTaMH, €CJIM MHOE HE INPELyCMOTPEHO
3aKOHOJATEILCTBOM O NIEPCOHAIBHBIX IAHHBIX.

1.6.2. Hcnonp3oBaTh NEpCOHAIbHBIE HaHHBIE CYOBEKTOB IEPCOHANBHBIX MTaHHBIX 0€3 HX
coIlacus B ClIydasix, IPeIyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.



1.6.3. IlpenocraBisiTh NEPCOHAIBHBIE NaHHBIE CYOBEKTOB IEPCOHAIBHBIX MJAHHBIX TPETHUM
JMIAM B CIIy4dasX, IpeIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.4. Ilopyuuts 00pabGOTKy MEPCOHAIBHBIX MAHHBIX IPYroMy JIHIy C COIJIacHsi CyOBbeKTa
IICPCOHAJIBHBIX JAaHHBIX, €CIIM MHOE HE IIPEIYyCMOTPEHO (QelepalbHbIM 3aKOHOM, Ha OCHOBaHHUU
3aKJIF0YaE€MOro ¢ 3THM JIMIIOM J0rosopa. JIumo, ocymecTtsistomee 00paboTKy MEPCOHATBHBIX
JaHHBIX 110 Iopy4yeHuro OpraHuzanuy, 00s3aHO COOMIOATh NMPUHIIMITE U MpaBHiIa 00pabOTKH
MEPCOHATBHBIX JIaHHBIX, IIPEAYCMOTPEHHbIE 3aKOHOM, COOMIOJaTh KOHPUACHIMAIBHOCTH
IICPCOHAJIBHBIX IAaHHBIX, NPUHUMATh HEOOXOIUMBIE MEpHI, HalpaBlICHHBIE Ha obecmeueHue
BBIIIOJIHEHUS 003aHHOCTEH, ITPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, pOJUTENN BOCIIMTAHHUKOB, HHBIE CYOBEKTHI IMEPCOHANBHBIX JaHHBIX (Ianee —
CyOBEeKThI IEPCOHANBHBIX JaHHBIX) 00sI3aHbI:

1.7.1. B ciyyasx, NpeIyCMOTPEHHBIX 3aKOHOAATEIBCTBOM, IPEAOCTaBIATh OpraHuzalyu
JOCTOBEpPHBIE [IEPCOHAIBHBIE JaHHBIE.

1.7.2. IIpu n3MeHEHNN NIEPCOHATIBHBIX JaHHBIX, OOHAPYKEHUM OMUOOK WM HETOYHOCTEH B HUX
HE3aMeUITUTEIBHO co00mmarh 06 3rom OpraHu3aiuu.

1.8. CyOBeKThl nepcoOHaIbHBIX JAHHBIX BIIPaBe:

1.8.1. [Tomyuats uHGOpPMALHIO, KacaroIIytocs 00pab0oTKH CBOMX MEPCOHAIBHBIX IaHHBIX, KpOME
CJIy4aeB, KOIJla TAKOH JOCTYII OrpaHUYEH QeaepaTibHBIMU 3aKOHAMM.

1.8.2. TpeboBars oT OpraHuzaliyd yYTOYHHUTH MEPCOHAJIBHBIC ITaHHBIC, OJIOKHPOBATh MX WU
YHHUYTOXUTH, €CJIIU IIEPCOHAIBHBIEC JaHHBIE SABISIOTCS HENOJIHBIMH, YCTAapEBIIUMH, HETOUYHBIMH,
HE3aKOHHO II0JIyYEHHBIMHU WM HE SBJISIFOTCS HEOOXOIUMBIMH IS 3asBJICHHOM 1€/ 00paboTKH.
1.8.3. JIonoaHUTH MEepCOHATIBHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHUEM, BHIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3PCHHS.

1.8.4. Ob6xanoBaTh AeiicTBus wiu Oe3neiicTBrue OpraHU3aldé B YIIOJHOMOYEHHOM OpraHe Io
3allUTe IIPaB CyObEKTOB NEPCOHATBHBIX JaHHBIX WU B Cy1€0HOM IOPSIKE.

2. IIpaBoBbie 0OCHOBaHHS 00pa00TKH NePCOHAIBHBIX JAHHBIX
2.1. IlpaBOBBIMH OCHOBaHHSMHU OOpabOTKM MEPCOHATBHBIX MAaHHBIX B OpraHu3alud SBISIOTCS
yCTaB M HOPMAaTHBHBIE IIPABOBBIE aKThl, [UII KCIOJHEHHS KOTOPBIX M B COOTBETCTBHUHU C
KoTOpeIMH OpraHu3anus oCyIecTBIseT 00paboTKy NepCOHANBHBIX TaHHBIX, B TOM YHCIIE:
- TpynoBoii KoAeKc, HHbIE HOPMAaTUBHBIE IPAaBOBBIE AKTHI, COJEPXKAIIME HOPMEI TPYIOBOTO
IIpaBa;
- BIO)KETHBIN KOZIEKC;
- Hanorossiii konekc;
- I'paxxmanckuit kogekc;
- CeMeiHEIH KOJIEKC;
- OenepanbHblii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoii
Denepanyn» U NPUHATHIE B COOTBETCTBUYU C HUIM HOPMATUBHEIE IPABOBEIE AKTHI;
- COLIMAJIbHOE, IICHCMOHHOE U CTPaXx0BOE 3aKOHOAATENbCTBO Poccuiickoit @eneparim;
- 3aKOHOJATENBCTBO B chepe 0€30MacHOCTH, B TOM YHCIE AHTUTEPPOPHCTHUYECKOM
3aLIUIIEHHOCTH.
2.2. TIpaBOBEIMH OCHOBAaHHMSAMH OOpaOOTKM NEPCOHATBHBIX MaHHBIX B OpraHU3aliK TaKKe
SIBJISIOTCS JOTOBOPHI ¢ GU3NUECKUMH JTULIAMHU, 3asBICHUS (COTIacus, TOBEPEHHOCTH) POJUTEIEH
(3aKOHHBIX NpeJCTaBUTENIEH) BOCIMTAHHUKOB, COTJIaCHs Ha 00pabOTKY IMePCOHAIBHBIX JaHHBIX.
3. Ilean 00paGoTKH NepPCOHATBHBIX JAHHBIX, HX KATErOPHH M MepedYeHb, KATeropHH
Cy0LEeKTOB, NepCcOHAJbHbIe JaHHbIe KOTOPHIX 00padaThIBAIOTCS, CHOCOObI, CPOKH HX
00pa0oTKH H XpaHEHHUs, NOPSI0K YHHUYTOKEHHS NEPCOHATBbHBIX JaHHBIX



1. Ilenp 0OpaboTKHM: opraHu3amus 0Opa30BaTENbHON [EATEIPHOCTH IO OOpa3oBaTEIbHBIM
JOIIKOJFHOTO 00pa30BaHus, TOTIOJHUTEIBHBIM 001e00pa30BaTEIbHEIM IIPOrpaMMaM

Kareropuu [TepcoHanbpHBIE JaHHBIE CriernaibHbIE
JTAHHBIX JTAHHBIE
IIepeuenp - ¢paMuIus, UMs, OTYECTBO; Crenenus o
JAHHBIX - 110JT; COCTOSIHHH 3/I0OPOBBS
- IPaXIAHCTBO;
- laTa U MECTO POXKICHHUS;
- m3obpaxenue (hororpadusi, BUIEO);
- IaCTIOPTHBIE JTAHHEIE;
- a[ipec PEruCTpaIiy [0 MECTY KHUTEIbCTBA;
- agpec (paKTUIECKOTo MPOKUBAHUS;
- KOHTaKTHBIE JaHHEIE;
- UHIVBUAYaJIbHbII HOMEp HaJOTOILIAaTE bIINKA,
- CTpaxoBOW HOMEp WHIMBHUIYAJHHOTO JIMIIEBOTO
cuera (CHUJIC);
- cBeJeHus, oOpasyroluecs B IpoIecce peau3aluu
00pa3oBaTeIbHON MPOrPaMMEbI;
- HHBIE IEPCOHAIbHBIE [aHHBIE, IPEIOCTaBIsEMBbIC
bu3nYeCKUMHI JHLIAMH, HEO0XOAUMBIE VLS
3aKJIFOYEHUS U UCIOJHEHUS TOTOBOPOB, UCIIOTHECHHS
HOPM 3aKOHOJIaTENIbCTBA B cpepe 0Opa3oBaHuUs
Kareropuu OObyyaromuecs, UX pOAUTETH (3aKOHHBIE TPEICTABUTEIH)
CyOBEKTOB
Crioco6s1 ABTomMatusupoBaHHasg 00paboTka u 6e3 CpeICTB aBTOMATU3aIMH, B TOM YHCTIE:
00paboTku - IOJIyY€HHE IIEPCOHATBHBIX IAHHBIX B YCTHOH W TNHCHEMEHHON ¢(opme
HEIIOCPENCTBEHHO  OT  CyOBEKTOB  NEpPCOHATBHBIX  JAHHBIX  (UX
IIpECTaBUTEIICH );
- BHECEHM IIEPCOHAIBHBIX JAHHBIX B JKypHAJIbI, peeCTPhl M HH(MOPMAIOHHBIC
CHUCTEMBI U JOKYMEHTHI OpraHu3aIim.
Cpoku B TeuyeHue cpoka peanuzaiyu o6pa3oBaTeIbHOM MPOrpaMMBI
o0paboTku
Cpoku B Teuenue cpoka, yCTAaHOBICHHOIO HOMEHKJIATYPO# 1€/l B 3aBUCHMOCTH OT THIIA
XpaHEeHUs JOKYMEHTa, B KOTOPOM COZIepKaTcs NepCOHABHBIE JaHHEIE
[Topsinox B coorsercTBuM ¢ [lopsakoM yHUUYTOXKEHHS M OOE3THYMBAHUS IEPCOHAIBHBIX
YHHYTOXCHHUS | JaHHBIX OpraHusald B 3aBUCHMOCTH OT THIIA HOCHMTENS IE€PCOHATBHBIX

JaHHBIX

2. llenms 00paboTKM: BHINOTHEHHMS OGYHKIMM U MOJHOMOYHMI paboTomarens B TPYAOBBIX
OTHOUIEHUAX, B TOM YHCIIe 00S3aHHOCTE#H M0 OXpaHe TpyAa

Kareropuu
JAHHBIX

IlepconasbHbIE JaHHBIE CrnennanpHble buomerpuueckue
[IEPCOHAJIBHBIE IIEPCOHAJIBHBIE
JAHHBIE JAHHBIE




Ilepeuens
JAHHBIX

- pammns, UMs, OTYECTBO;

- TIOJT;

- TPaXXJaHCTBO;

- laTa ¥ MECTO POXKICHUS;

- n3o0paxenue (dpororpadus),
- IaCIIOPTHBIC TAHHKIC;

- aJpec perucTpaluud Mo MecCTy
JKUTEIHCTBA;

- aapec GpaKTUYECKOro
MIPO>KUBAHUS;

- KOHTAKTHBIC TaHHEIE;

- UHAUBUyaJIbHBII HOMED
HaJIOTOILIATEBIIHNKA;

- CTpaxoOBOM HOMEP
HHIUBUAYAJIBHOTO JIULIEBOTO
cuera (CHUJIC);,

- cBeZleHus 00 o0pa3oBaHuUH,
KBTI (UKAIIUHU,
npodecCHOHAIBHOM MOArOTOBKE
Y TIOBBILIEHUU KBAJTU(UKAIIY;
- CEMEUHOE T0JIOKECHUE,
HaJu4ue ACTEH, pOICTBCHHBIC
CBSI3H;

- CBEIIEHUS O TPYI0BOM
NeATeIbHOCTH, B TOM YHUCJIE
HaJIMYKE MOOLLPEHUH,
HarpaxaeHui u (Win)
JTVCIUTUTMHAPHBIX B3BICKaHUH;
- TaHHBIE O perucTpaiuu Opaka;
- CBEJICHHS O BOMHCKOM YUETE;
- CBEJICHUS 00 MHBAJIMIHOCTH;

- cBeeHHS 00 yIep)KaHUU
aJIMMEHTOB;

- CBEJICHUSA O JIOXOJIE C
IpEabIAYIIEr0 MecTa paboThI;

- UHBIE [IEPCOHAJIFHEIE JaHHBIE,
MPEI0CTABIAEMBIE
pabOTHUKAMHU B COOTBETCTBHH C
TpeOOBaHUAMU TPYI0BOTO
3aKOHOJATEIbCTBA

CBeneHus
0 COCTOSSHUHU
3710pOBbS

Hso6paxenne Ha |
$OTO U BHUACO3ANKCH,
MOJYYEHHBIX C Kamep
HaOMIOJeHUS

Kareropuu
CyOBEKTOB

PaboTHukH, KaHIUIATHI HA paboOTy (COMCKATEIH)

Croco051
00paboTku

ABTOMaTH3UpOBaHHasA 00paboTKa U 0€3 CpeACcTB aBTOMATH3alluH, B TOM YHUCIIE:
- IIOJyYeHHE IIEPCOHAIBHBIX JaHHBIX B YCTHOH W THUCBMEHHON (opme

HEIIOCPCACTBECHHO OT Cy6T:eKTOB NECPCOHAIBHBIX JaHHBIX,

- BHECEHMs [IEPCOHAIBHBIX JAaHHBIX B XYpHAJIbI, PEECTPHl U HHHOPMAIIMOHHEIE
CHCTEMBI ¥ TOKyMeHThI OpraHu3aiuu




Cpoxku

B Teuenue cpoka AecTBUA TPyIOBOro aorosopa. lisi KaHAUJATOB — B TEUCHUE

06paboTku CpOKa, HEOOXOAMMOrOo ISl pPAacCMOTPEHHUS KaHIUAATYyphl U 3aKIIOYCHUS
TPYZOBOTO OrOBOpa

Cpoku B TeueHue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYpPOii 1€7 B 3aBUCUMOCTH OT THIIA

XpaHEeHUs JOKYMEHTa, B KOTOPOM COJepaTcs MepCOHAIbHBIC JAaHHBIE, B TOM YHCJIE B
COCTaBe JIMYHBIX Aed — 50 et

[Mopsmox B coorBerctBum ¢ [TopsnakoM yHHUYTOXEHHS W OOE3TMUHMBAHHUS MEPCOHATBHBIX

YHUUYTOXXEHUS | NaHHBIX OpraHu3alid B 3aBUCUMOCTH OT THIIA HOCHUTENS TEPCOHATBHBIX
JTAHHBIX

3. llemp oOpaboTku: peanm3anus TpakJaHCKO-TIPABOBBIX  JOTOBOPOB, CTOPOHOIA,

BBII"O}IOHpI/IO6pCTaTCJ'ICM WA IOJIYYaTCJIEM KOTOPBIX ABJIACTCSA OpraHH3aupm

Kareropuu |IlepcoHanbHbIe TaHHBIE
TAHHBIX
Ilepeuens - amMuus, UM, OTYECTBO;
TAHHBIX - IACTIOPTHBIE JaHHBIE;
- afipec peructpanv u (win) GakTU4eCKOro MpOKUBaHUS,
- KOHTAKTHBIE JJaHHBIE;
- UHIMBHUyaJIbHBI HOMEp HAJIOTOILIaTebIIUKA;
- HOMEp pacyeTHOro CUeTa;
- HOMep 0aHKOBCKO# KapThl;
- UHBIE [IEPCOHAIBHBIE JaHHBIE, IPEAOCTaBIIsAIEMbIe HGU3MUECKUMU JIUIIAMH,
HeoOXOMMBIE 1JIS 3aKII0YCHHUS U MCTIOIHEHUS JJOTOBOPOB
Kareropun | KoHTpareHTsl, mapTHEpHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CnocoOb1 ABTOMaTH3UpoBaHHas 00paboTKa 1 6€3 CPECTB aBTOMATH3AIMH, B TOM YHCJIE:
00paboTku - II0JIy4Y€HUE NIEPCOHAIIBHBIX JaHHBIX B YCTHOM U MUCBMEHHOM opMe
HEIIOCPEICTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX IaHHBIX;
- BHECEHUS NIEPCOHAIIBHBIX JaHHBIX B KYPHAJIBL, PEECTPHI i HH(GOPMAIIMOHHEIE
CHCTEMBI U TOKyMeHTH OpraHuzaimu
Cpoku B Teyenue cpoka, HEOOXOAUMOTO ISl UCTIOTHEHHS 3aKIFOUEHHOTO JOTOBOpa
o0paboTku
Cpoxku B Teuenne cpoka, yCTAaHOBJIEHHOTO HOMEHKJIATYypOii €7 B 3aBUCUMOCTH OT THIIa
XpaHEeHHUS JIOKYMEHTa, B KOTOPOM COJIEPKaTCs MIePCOHATBHEIE TaHHBIE
ITopsanoxk B coorBerctBuM ¢ [IOpSIKOM YHHUTOXEHHS W OOC3TMUMBAHHUA MEPCOHAIBHBIX
YHUYTOXXEHUS | JaHHBIX OpraHusaliid B 3aBUCHMOCTA OT THIIA HOCHTEIS IIEPCOHAIBHBIX

JAHHBIX

4. Ilens oOpaboTku: obecnieueHre 6€30IaCHOCTH

Kareropun |IlepcoHanbHbIC JaHHBIE
JTAHHBIX
[lepeueHn - hammius, UMs, OTYECTBO;




JAHHBIX - MaCTIOPTHBIE JAHHEIC;
- aJpec peructparuu U (Win) GakTHYecKOro NpoKUBaHU;
- KOHTaKTHBIE JJaHHbBIE
Kareropun |Ilocerurenn Opranusanuu
cyOBEKTOB
Crioco6s1 ABTOMaTU3MpOBaHHas 00paboTka u 6€3 CpeICTB aBTOMATU3allUU, B TOM YHUCJIE:
00paboTKH - MIOJIyYCHHE TIEPCOHATBHBIX JAHHBIX B YCTHOW U MUCBMEHHOU (opMe
HEIMOCPEICTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JaHHBIX;
- BHECEHHUS NIEPCOHAIBHBIX TaHHBIX B KYPHAJIbI, pEECTPhl M HHHOPMALIUOHHbIE
CUCTEMBI U TOKYMEHTHl OpraHu3aiiu
Cpoxku B TeueHne neproaa HaX0XKIEHUS IOCETUTENS Ha Tepputopun Oprasu3anuu
06paboTku
Cpoxu B Teuenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH Jiesl B 3aBUCHMOCTH OT TUIIA
XpaHEHHUS JIOKYMEHTa, B KOTOPOM COJEpXaTcs IEPCOHAIbHBIE JaHHbBIE, B TOM YHCIIE
MuHUMYM 30 qHEW B OTHOIIEHUH 3amKcell KaMep BUICOHA0IIOIEHUS
ITopsnox B cootBerctBum ¢ [lOpsSAKOM YHHUYTOXEHUS W 00€3TMUMBAHUS NEPCOHAIBHBIX
YHUYTOXXEHUS | JaHHBIX OpraHu3alii B 3aBUCHMOCTH OT THIIA HOCHUTENS IIE€PCOHAIBHBIX
TAHHBIX

4. YcnoBus 00paboTKH NepCOHANBHBIX JAHHBIX
4.1. Opranuzanus OCyILIECTBIIIET cOOp, 3allUCh, CUCTEMAaTU3allMIO, HAKOIUIEHHWE, XPaHEHUE,
yTOyHeHHe  (OOHOBJIEHHME,  W3MEHEHHUE),  W3BJICYCHHE,  HCIIOJIb30BaHUE,  Iepenauy
(pacnpocTpaHeHHe, NPEIOCTAaBICHUE, NOCTYI), 0Oe3TMUuBaHKE, OJOKMpPOBaHUE, yNaJeHUE U
YHUUYTOKEHUE MIEPCOHAIBHBIX JAaHHBIX B COOTBETCTBUU C 3aKOHOAATEIHCTBOM O NEPCOHATBHBIX
JAHHBIX U JIOKAJIHHHIMU HOPMATUBHBIMH aKTaMHU.
4.2. Bce nepcoHanbHble JaHHble OpraHu3aius MoIy4aeT oT Cy0beKTa NepCOHAIBHBIX JaHHBIX, a
B ClIy4asx, Korga cyOBbeKT epCOHAIBHBIX JaHHBIX HECOBEPIIECHHOJIIETHHM, — OT €ro poJauTesen
(3aKOHHBIX MPEACTABUTENECH).
4.3. Ilomydenme Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3pPEIICHHBIX CyOBEKTOM
IIEPCOHAIBHBIX AHHBIX JUIS pacnpocTpaHeHus, OpraHuszanus OCYyLIECTBISET ¢ COOIIOJACHUEM
3alIpeTOB U YCIOBUM, IPEyCMOTPEHHBIX 3aKOHOM.
4.4. Opranuzanus oOpabaTbIBaeT NEpCOHATBHBIE TaHHbBIE:
o 0€3 UCIIOJIB30BaHUs CPEJICTB AaBTOMAaTH3AIIHH;
e C HCHIOJB30BAaHHEM CpPEICTB aBTOMATU3allMU B IporpaMmax W HHPOPMAIIMOHHBIX
CHCTEMax.
4.5. XpaHeHHe epCOHAIBHBIX JaHHBIX:
4.5.1. Opranusanusi XpaHUT MEPCOHAIBHBIE NAaHHBIE B TEUCHHE CPOKa, HEOOXOIMMOTO JUIs
JOCTIDKEHMs Liesiell uX o0paboTKM, a TOKYMEHTHI, COJEpKallie MEepCOHANbHBIE TaHHBIE, — B
TE€YEHHE CPOKa XpaHEHHUS JOKyMEHTOB, IPEIyCMOTPEHHOTO HOMEHKJIATypoul Hel, C Y4EeTOM
apXUBHBIX CPOKOB XPaHEHHUS.
4.5.2. IlepcoHanbHble JAaHHBIE, 3a(UKCHPOBAHHbIE Ha OYMaXKHBIX HOCHTENIAX, XPaHATCA B
3anMpaeMbIX MKadax Iud0 B 3alIUPaeMbIX IIOMEIICHUSAX, JOCTY K KOTOPHIM OTPaHWYEH.
4.5.3. IlepcoHanbHbIE JaHHBIE, 00padaThIBaeMbIe C UCTIOIB30BAHUEM CPEICTB aBTOMATH3AIIUY,
XpaHATCS B TAaKOM IIOPAAKE M Ha YCIOBHAX, YTOOBl MCKIIOYUTh HETPAaBOMEPHBIA WU
CIy4aliHBIi HOCTYl K HHM, YHHYTOXKCHHE, W3MCHEHHE, OJOKMpPOBaHHE, KOMHUPOBAHME,




IpPEIOCTaBICHHE, PACIIPOCTPAHEHHE MEPCOHANBHBIX JaHHBIX, a TAaK)Ke WHBIE HEIPaBOMEPHEIE
JEHCTBHS B OTHOIIICHUH MTEPCOHAIBHBIX JaHHBIX.
4.6. JIuiia, OTBETCTBEHHBIE 32 00pabOTKY MEPCOHAIBHBIX JaHHBIX B Opranusalyy, NpeKpaaroT
ux o0pabaThIBaTh B CIEAYIOIIUX CIyYasix:
e JIOCTUTHYTHI 1ieJId 00paOOTKH NMEPCOHATBHBIX JaHHBIX;
e HCTEK CPOK JEHCTBHS coriacus Ha 00pabOTKy NepCOHAIBHBIX JaHHBIX;
e OTO3BaHO cOIIache Ha 00pabOTKy MEPCOHATIBHBIX JaHHBIX;
e 00paboTKa NepCOHAIBHBIX JAHHBIX HEPAaBOMEPHA.
4.7. Ilepenaya nepcoHaIbHBIX TaHHBIX:
4.7.1. Opranuzanus obecrneynBaeT KOHGUACHIUATHHOCTD IEPCOHAIBHBIX JAHHBIX.
4.7.2. Opranuzanus nepenaeT NepcoHaNIbHbBIE JaHHBIE TPETHUM JIMLIAM B CIEIYIOIHUX CIy4asax:
- cyOBEKT NePCOHATBHBIX JaHHBIX Jajl COIJIache Ha Iepefady CBOMX JAAHHBIX;
- Iepenath JaHHBIE HEOOXOJUMO B COOTBETCTBHM C TpeOOBAaHMUSIMH 3aKOHOJATEIBCTBA B
paMKax yCTaHOBJICHHOH MpOLIETypHI.
4.7.3. Opra"usaiys He OCYIIECTBIISET TPAaHCTPAHUYHYIO NIepejady NepCOHAIBHBIX JaHHbIX.

S. Aktyanu3anms, ucnpaBjieHHe, yajleHHe H YHHYTOKeHHe ePCOHAJIbHBIX JaHHbIX,
OTBETHI HA 3aNPOCHI Cy0beKTOB MePCOHATbHBIX JAHHBIX

5.1. B cuywae mnpenocraBieHHs CyOBEKTOM TEPCOHAIBHBIX JAaHHBIX, €r0 3aKOHHBIM
IpeAcTaBuTeNeM (AKTOB O HEMONHBIX, YCTAapeBIIMX, HEJOCTOBEPHBIX WJINM HE3aKOHHO
IIOJyYEHHBIX IEPCOHAIBHBIX AAaHHBIX OpraHuzanus akTyalU3UpyeT, UCIPABISET, OJIOKUpYET,
yAQJIAeT WIM YHUYTOXAET MX U YBEIOMJISIET O CBOMUX ACHCTBHSAX CyObEeKTa NEPCOHAIBHBIX
JaHHBIX.
5.2. IIpu moctrxeHHH Leneil o0paboTKU NEPCOHATBHBIX NAaHHBIX, a TAKXKE B Cllydyae OT3BIBa
CyOBEKTOM IIE€pCOHAIBHBIX JAaHHBIX COMJIaCUS Ha OOpabOTKYy IEPCOHAIBHBIX JaHHBIX
IIEPCOHAIBHBIE JaHHBIE IIOJUIEKAT YHUYTOXKEHUIO, €CIM MHOE HE MPEAYCMOTPEHO TOTOBOPOM,
CTOpOHOH, Imoiy4arenaeM (BeIrogonmpuoOperareneM) IO KOTOPOMY SBJISETCA CYOBEKT
[IEPCOHATBHBIX JAHHBIX.
5.3. VYHuurOoX€HHE JOKyMEHTOB (HOCHUTeNei), CoIepKalMX IepCOHAIbHBIE TaHHEIC,
IIPOM3BOAMTCA B COOTBETCTBUM C IIOpAIKOM YHUYTOXXEHHUS M OOE3TMYMBAHUSA TEPCOHATBHBIX
JaHHeIX OpraHu3alnyy B 3aBUCUMOCTH OT TUIIA HOCUTENS IEPCOHAIBHBIX JAHHBIX, B TOM YHCJIC
IIyTEM H3MEJIbUYEHUS LIPENEPE, CTUPAHUS WK (HOpPMaTHPOBAHUS JICKTPOHHOTO HOCHUTEIS.
5.7. Ilo 3ampocy cyOBEeKTa NEpCOHAIBHBIX IAaHHBIX WM €ro 3aKOHHOTO IIpeICTaBUTEIIS
Opranusanus coobuiaer eMy uHpopMaImo 00 00padOTKe MepCOHATBHBIX JaHHBIX CYOBEKTa B
CPOKH U B IOPSJIKE, YCTAHOBICHHOM 3aKOHOM.
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